
Completing a 
Coach Report Form

OMS Workshop

May 6 & 7, 2023



Assessor Services Page

Coach/Assessor 
access form from 
Assessor Services 
on their Home page



Assessor Services Page

Select View/Edit to 
access Coach 

Report



Game Details

IMPORTANT!



Game Information

This information must be completed by Coach/Assessor



Game Information



Game InformationOnly Referee position 
is required

All others are 
optional



Entering Positive Points and Areas for Improvement



Entering Positive Points and Areas for Improvement



Repeat the previous steps for:
• Physical Fitness and Positioning
• Teamwork

Entering Positive Points and Areas for Improvement



Justification of Difficulty and Scoring

Justification of 
Difficulty is a 
required field



View and Finalize Individual Reports

• Checking the View Final box gives a view of this referee’s report
• If satisfied, select Finalize & Exit
• If changes need to be made, they can be even after finalizing individual referee



View and Finalize Individual Reports

• Additional remarks for Admins and SDA
• Once all individuals are finalized:

Once report is finalized, 
an Admin must reopen it 
before any changes can 

be made!



After Finalizing Report

Select the 
View/Edit link 
next to the 
Assessment



After Finalizing Report

• Note that a Report # 
has been assigned 
to the assessment

• Change Assessment 
Status/Result to 
reflect outcome and 
Submit



After Finalizing Report

Once finalized AND status has been updated:
• An Admin must reopen a report before it can be changed
• Email is automatically sent to Referee telling them they 

can download a copy of report from their History
• Report can be viewed 
• Report can be downloaded and saved (.pdf)
• SDA (DDA) can now view and approve report



Questions?
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