
Paying your Invoice

What is Online Invoice Management?

Online invoice management (OIM) provides Colorado Soccer Association  with the ability to bill their Clubs on
a monthly basis for their Recreational players and Risk Management.

Highlights:
● Automatic emails are sent to the treasurer and the primary contact for the club when new invoices

are posted.
● Invoices are posted on the first of each month.
● Invoices capture recreational players and admins registered in the previous month.
● Invoices can be printed in a PDF format or CSV file.
● Invoices can be paid directly in the system.

Viewing your invoices

Log into the system - Coloradosoccer.sportsaffinity.com

Click Setup in the Navigation bar
Click Config subtab

Once in, you will be taken directly to the Invoice Tab

Invoice Tab Navigation

Seasonal Year: encomapases all seasons linked by the belonging seasonal year setting
Order #: View & make full or partial payments
Fees: Total fees accumulated for that seasonal year
Paid: Amount paid for that specific seasonal year
Due: Amount due for the specific seasonal year

View: Click on the date listed to view the invoice for the specific month. Invoices can be printed from here
Download: Download a CSV version of the invoice



Making a Payment

Once in the invoice tab
Click on the Order #
Click on the Payment Method drop down
Enter the payment method

Invoice Sample



CSV Sample


